
  

POSITION:  SENIOR PLANNER 

DEPARTMENT:   URBAN DEVELOPMENT   

RATE OF PAY: $45,000 + (DOE) 

CHARACTERISTICS OF WORK: 

This Senior Planner position will assist the Planning Division Manager with issues and official records 

related to planning, research and development of short and long range planning issues and ordinances and 

regulations. This position requires initiative, independent judgment and discretion in various duties; 

incumbent may deal on a continuing basis with sensitive issues and confidential information and 

materials; involves considerable contact with the public and staff from all City departments and deals 

with City codes. 

ESSENTIAL JOB FUNCTIONS: 

 Provide interpretation and administration of Land Development Code and Code of Ordinances. 

 Participates in site plan review, planning visioning sessions, compiling, analyzing, preparing and 

maintenance of necessary planning-related records, correspondence and/or reports on zoning, 

land use, transportation, environmental issues and community planning. 

 Assist and/or lead research, analysis and development of amendment proposals for the 

Comprehensive Plan, Land Development Code, and Code of Ordinances. 

 Represents the department, relative to planning matters, at meetings for local and regional boards, 

committees, and commissions other advisory groups as directed by the planning manager. 

 Assist with all phases of public involvement, including advising the public on materials and 

documents necessary for application to the site plan review committee, planning commission, and 

city council as needed.  

 Interpret maps, such as tax parcel, zoning, land use, topographic, flood, drainage and aerial 

photography. 

 Performs related work and other duties as assigned. 

KNOWLEDGE, SKILLS, & ABILITIES REQUIRED: 

Must possess extensive knowledge of modern land use theories, principles, and techniques of urban 

planning, zoning, land development, and legal due process; knowledge of laws and standards applicable 

to planning, land resource management, zoning, and the environment.  Experience in reviewing 

subdivisions, plats, site plans, and zoning actions is preferred. Experience in floodplain management is a 

plus. Requires the ability to understand and utilize City ordinances and state laws; ability to learn and use 

specialized language and technical terms; ability to compose and prepare effective correspondence; and 

ability to accurately proof facts and grammatical information of various document types and formats are 

all a must for this position. Good communication skills for extensive public contact; ability to speak 

publicly and convey an array of information related to planning to the public. Organizational skills, 

attention to detail and ability to multi-task are a must, as well as a positive attitude and eagerness to serve 

the public.    

EXPERIENCE/EDUCATIONAL REQUIREMENTS:  

 A master’s degree in urban planning, urban design, geography, or a related field preferred.  This position 

must have and maintain AICP designation or acquire the AICP designation within 9 months of hire. Must 

have considerable experience in county or municipal planning or any equivalent combination of education 

and experience. Should have knowledge of office procedures; should have experience with common 

computer programs such as Microsoft Word, Excel, PowerPoint, Publisher, Access, and GIS software. 

Must possess a valid driver's license. 

 

POSTING DATE:  ________________________ 


